








De nition of an Educated Person

The New England Institute of Technology philosophy of education, described in the
NEIT catalog in the section “Educational Philosophy,”is embraced firmly by faculty
and staff. This philosophy is guided and sustained by the NEIT Statement of Mission

The faculty strive to instill in their students
the belief that knowledge coupled with
experience leads to wisdom, and
that education does not end
with a degree, but continues
throughout one’s lifetime. In
the process, NEIT graduates
may discover the joy to
be found in learning, the
hallmark of an educated
person.
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For Information or Concerns, Contact:*

Absence fromSchool ................ .. ... Instructor/Student Advisor/Student Success Coordinator
Academic Dismissal ...........c Office of Teaching and Learning/Student Advisor
AcCademiC POIICIES ... o Office of Teaching and Learning
Academic SUPPOIt-TULOMING. . . ..ot Academic Skills Center
ACCIAENTS . Instructor/Fiscal Office (Business Office-after hours**)
ACCIAENt INSUFANCE . ..ot Fiscal Office (Business Office - after hours**)
Accommodations (requests for the classroom) .................... Student Advisor/Student Success Coordinator
Accommodations (requests for the residence hall) ............ ... ... i Student Advisor
Adding CoUrseS . ... Registrar’s Office/Student Advisor/Student Success Coordinator
Administrative Names and Titles . ... .. ... NEIT Catalog
AlcoholConcerns. ...........oo i Student Advisor/Student Success Coordinator/Counselor
APPArEl (NEIT ). .ot Bookstore
BOOKS Bookstore
Calendar,Student ................. ..., Student Website/Student Advisor/Student Success Coordinator

Catalog (NEIT ). .ot e e www.neit.edu



CoUrSe DESCHIPLIONS . . .\ttt NEIT Catalog/Web for Students

Course OVerload . ... ..o Department Chair
COVID Related QUESLIONS OF CONCEINS . . ..o\ttt ettt ettt i eas Email NEITtracing@neit.edu
Credits Toward Graduation. . ..., Student Advisor/Student Success Coordinator
Credits, Transfer . .. ..o Office of Teaching and Learning
Criminal Actions (REPOItING) . ..ottt Department of Public Safety
Curriculum Changes. ... Student Advisor/Student Success Coordinator
Curriculum Information........... NEIT Catalog/Web for Students/Student Advisor/Student Success Coordinator
Degree AUdit. ... ..o Student Advisor/Student Success Coordinator
Degree Eligibility . ... Student Advisor/Student Success Coordinator
Degree Requirements ............ Web for Students/NEIT Catalog/Student Advisor/Student Success Coordinator
Disability SErviCes . ... Student Advisor/Student Success Coordinator
Dropping COUISES . . ..ottt Student Advisor/Student Success Coordinator
DrugConcerns..................... Student Advisor/Student Success Coordinator/ Department of Public Safety
MBI CIES . ottt 911/Department of Public Safety
Employment, University Work Study . .. ... Financial Aid Office
Employment, Full- and Part -Time . ... Career Services Office
ENglish TULOIING . .. .o Academic Skills Center
English-as-a-Second Language. . .. ...t Academic Skills Center
Enrollment Verification ....... ... .. Registrar’s Office/Web for Students
Emergency Evacuation Information ............. ... Posted in Classrooms and Labs
B DO S ot Office of Student Activities
Evening Information. ... ... Business Office/Admissions Office
Faculty (to contact). ...t Office of Teaching and Learning
Faculty Namesand Titles...............cooo i NEIT Catalog/Office of Teaching and Learning
Failure of COUrses ... Student Advisor/Student Success Coordinator
B o Student Accounts Department
Financial Al . ... Financial Aid Office
FIrSt AL, Instructor/Department of Public Safety

Fitness Center Information. ... ... ... i Fitness Center/Student Website
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Grades, QUestions Regarding . .........ouiiir it Instructor/Registrar’s Office

Graduation. ... Student Advisor/Student Success Coordinator/Career Services
PN o Financial Aid Office
Health Insurance (Resident Students, International Students) ..................... Student Accounts Department
HONOIS Registrar’s Office
HONOT SOCIETIES . ..ot e e Office of Teaching and Learning
Housing Assistance (Off-CampuS). . .. ..ot Office of Residence Life
Housing Assistance (ON-CamPUS). . . . ...ttt e e e e e Office of Residence Life
LD, CardS .t Department of Public Safety
Immunization Information . ... ... Admissions O
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Sexual Harassment, Sexual Assault .. ... ... Title IX Coordinator

Student Advisory COUNCIl . ... ... .o Office of Student Activities
StUAENT ACTIVITIES . . oo Office of Student Activities
STUAENT RECOIAS. . .o o Registrar’s Office
StUAY SKIllS. . .. Academic Skills Center
SUQQESHIONS. ..t Student Suggestion Box on Student Website
TEXIDOOKS ..o Bookstore/Library
Time Management SKillS. . ... ... Academic Skills Center
AN S I DS . o ettt e Registrar’s Office
Transfer of Credit-Earned at Other Institutions ................... ... ...cooiit Office of Teaching and Learning
Transfer to Another Academic Program........................... Student Advisor/Student Success Coordinator
TraNS PO AtION .o Department of Public Safety
Tuition Payment Questions/Problems. ............ ... . i Student Accounts Department
TULOMING. Instructor/Academic Skills Center
Vending Machings. . ... .o See Page 90
VeteraNS AffaIrS ... Financial Aid Office
VT LSS U S e Help Desk
Withdrawal fromaCourse ... Student Advisor/Student Success Coordinator
WOrK StUAY POSITIONS . ... Financial Aid Office
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Academic Skills Center

LOCATION

East Greenwich Campus: S103
(401) 739-5000 Ext. 3416, Iperentin@neit.edu

HOURS*

Hours of operation vary depending on the time of year.
Students can visit https://neit.instructure.com/courses/47139 for hours and other helpful resources.

WHAT SERVICES ARE OFFERED:

The Academic Skills Center provides a wide range of individualized services on a free, walk-in basis for all
students, including:

« Dedicated, professional tutors from “real world” backgrounds with years of teaching experience
« Personalized attention and instruction based on the individual needs and learning styles of each student

« Tutoring in writing, reading, research, oral communications, study skills, math, science, physics, and
specialty areas, such as nursing and respiratory care

« Online tutoring is available through the Writing Center for students in undergraduate and graduate
programs

« Pre-college courses in reading, writing, and math to help students prepare for the academic
requirements of their associate and bachelor’s degree programs

« One-credit enrichment courses for students who want to improve their academic performance,
including:

+  Maximize Your Memory Skills
+  Academic Skill Building
+ Information Literacy
+  Communication Skills
« Assessment and Placement of incoming students

VISIT THE ASC — WE SPECIALIZE IN STUDENT SUCCESS!
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East Greenwich Campus: N104

(401) 739-5000 Ext. 3427, mpaiva@neit.edu
Bookstore.neit.edu




TEXTBOOK RETURN POLICY

Textbooks may only be returned if they meet the following criteria:

Reason for Return:

Textbooks purchased at NEIT are eligible for return only if a student drops a course within the first two weeks of
the term.

Time Limitations:

To be eligible for return credit, textbooks must be presented at the NEIT Bookstore by the end of the second
week of a new class start. The books must have been purchased no earlier than two weeks prior to the date of the
same new class start.

Documentation Required:

The student must present both the original sales receipt and a copy of the drop slip in order to receive credit for
areturned textbook.

Physical Condition / Amount of Credit:

Textbooks must be returned in “saleable” condition as determined at the discretion of NEIT Bookstore personnel.
Books which are returned containing markings, writing, folded pages, or any other damage that could affect the
appearance or content of the books can only be resold as “USED” textbooks, and will be eligible for credit equal
to 50% of the cost of the same NEW textbook.

If your textbook was purchased as a USED book, and if it remains in saleable condition upon return, it will be
credited at 50% of the cost of the same NEW textbook.

Refund Exclusions:
Kits, software, calculators, and meters are not returnable for credit.

NOTE: If your books, or your situation, do not qualify for Return Credit under this policy, you may still be able
to obtain some amount of credit for your textbooks as part of the Used Book Buyback Program. The criteria for
eligibility under the Used Book Buyback Program (and the amount paid for the book) is determined by an

independent contractor who operates the program at NEIT during the fi
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Career Services O ce

LOCATION

East Greenwich Campus: S104
(401) 739-5000 Ext. 3458, pblakemore@neit.edu

HOURS

Monday through Thursday, 8:30 a.m. to 4:30 p.m.
Friday, 8:30 a.m. to 4:00 p.m.

Appointments are recommended and are required for evening appointments.

WHAT SERVIUCES ARE OFFERED

The Career Services staff assists students in acquiring the skills they need to conduct an effective job search. In
addition, the Career Services Office circulates the resumes of graduates to employers who are seeking candidates
with technical skills. The Career Services Offi

17






Blue Light Emergency Telephones

Blue Light Emergency telephones are strategically placed throughout the East Greenwich campus. These phones
automatically contact the NEIT DPS Communications Center and indicate the caller’s exact location.

The emergency telephones are illuminated by blue lig
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Financial Aid O ce

LOCATION

East Greenwich Campus: N110
(401) 739-5000 Ext. 3354, financialaid@neit.edu

HOURS
Monday through Thursday, 8:30 a.m. to 4:30 p.m. Friday, 8:30 a.m. to 4:00 p.m.

WHAT SERVICES ARE OFFERED

The Financial Aid Office assists students in applying for financial aid from federal, institutional and state financial
aid programs. Financial aid at New England Institute of Technology is available through various sources:

Grants and scholarship programs
Federal Direct Student Loans
Federal Work-Study program
Institutional payment plan
Private educational loans

Most federal student aid is based on financial need, defined as the difference between your cost of education
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The Harry & Dorothy Labinger Fitness Center

LOCATION

East Greenwich Campus: N260
>271?1<9@;5777'Ext.!19<58

HOURS

Check the Student Website (Student Life tab, click Fitness and Recreation) for the Fitness Center hours.
|

The Harry & Dorothy Labinger Fitness Center is an 8,000-sqg. ft. facility featuring a group exercise studio, locker
rooms with showers, a combination of aerobic and fithess equipment, and a weight area. The Fitness Center overlooks the
patiosand the campus green.

The Center also contains some of the most current equipmentin the fitness industry, including: rowers, treadmills,
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Library & Information Commons

LOCATION

East Greenwich Campus: S105
(401) 739-5000 Ext. 3578 or 3472, ryork@neit.edu or ill@neit.edu

HOURS

Monday through Friday, 8:00 a.m. to 4:00 p.m.*
Saturdays 8:00 a.m. to 2:00 p.m.
*See website, https://library.neit.edu, for more information.

WHAT SERVICES ARE OFFERED

+ Library resources include print and online books, print and online periodicals, media, databases and
web resources.

+ The Library website, library.neit.edu, is searchable by keyword and provides access to the online catalog,
full-text periodical databases, research tools, publications, videos, and tutorials.

+ Librarians offer instruction on research skills, how to use periodical databases and effectively select and
cite resources for research, both in person and virtually.

+ Library materials not available in the NEIT Library can be obtained through interlibrary loan.
Also available:

+ 10 group study/meeting rooms of varying sizes (containing 53 seats)

+ 2 Media:Scape high-tech collaborative meeting rooms

+ Alibrary instruction classroom (S111) with 27 computers

+ 48 additional computers and wireless Internet throughout the Library

* New book and current periodicals display area with lounge seating

+ A mediaroom with aTV/DVD and TV/VCR
The Feinstein Enriching America Program Office
Located in the Library and Information Commons in Room S105F.

Carolyn Taylor, M.Ed., Coordinator/Instructor, 401-739-5000 x3352, ctaylor@neit.edu Office hours are by
appointment.



O ce of Residence Life

LOCATION
Residence Hall: Office 153

HOURS

(401) 739-5000 Ext. 3560, reslife@neit.edu
Monday through Friday, 9:00 a.m. to 4:00 p.m.

RESIDENCE LIFE MISSION STATEMENT

The Office of Residence Life works to create an atmosphere for its diverse community that supports academic learning,
encourages individual student growth, and fosters a community where all students feel welcomed and included.
The living environment in the residence hall is one that requires the civility, integrity, and cooperation of every member
of the community, where the needs of the individual student are balanced with the common good. The Residence
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O ceof Student Activities

LOCATION

East Greenwich Campus: Office S120B
(401) 739-5000 Ext. 3565, mhague@neit.edu

HOURS

Monday through Thursday, 8:30 a.m. to 4:30 p.m.
Friday, 8:30 a.m. to 4:00 p.m.
Student Activities staff are also available during scheduled evening student activities.

WHAT SERVICES ARE OFFERED

+ The Office of Student Activities (OSA) coordinates a variety of student activities and events for our
students, including some evening and weekend activities, and assists with identifying leadership
development opportunities.

* (OSA serves as a resource for NEIT student clubs.

* OSA helps to match students with volunteer assignments for NEIT events, such as Commencement, Tech
Nites, and New Student Orientations.

+ Alisting of student activities appears on https://student.neit.edu, click on Student Life.

STUDENT CLUBS
NEIT off
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NEIT’s esports programs off




0 ce of Student Support Services (0SSS)

LOCATION

East Greenwich Campus; N201
401-780-4116, studentservices@neit.edu

Post Road Campus: CT 235
401-780-4116, studentservices@neit.edu

AccessRoad Campus; AC 202A
401-780-4116, studentservices@neit.edu

HOURS*

Office hours for the East Greenwich campus:
Monday through Thursday, 8:30 a.m. to 4:30 p.m.
Friday, 8:30 a.m. to 4:00 p.m.

Office hours for the Access Road campus:
Monday through Thursday, 8:30 a.m. to 4:30 p.m. F
riday, 8:30 a.m. to 4:00 p.m.

Office hours for the Post Road campus: Call the Office of Student Support Services at 401-480-4116.

Student Success O  ce (SSO)
LOCATION

East Greenwich Campus: N201
401-739-5000, ext. 3441/3558, jzaino@neit.edu

P HE%&
Monday through Friday 8:00 a.m. to 4:00 p.m.
Appointments outside of these hours are available upon request.




for a degree audit to monitor progress toward a timely degree completion. During the degree audit,
the Student Advisor or the Student Success Coordinator will review which courses the student has
completed, determine which courses remain for the student’s program and discuss when to take the
remaining courses.

+ Students are urged to contact this office when experiencing difficulties with their course work or
encountering problems that interfere with the successful completion of their programs.

+ Students with disabilities who wish to request accommodations must self-identify, communicate their
needs to their Student Advisor or Student Success Coordinator, and provide current and comprehensive
documentation concerning the nature and extent of their disability. The documentation must include
a specific diagnosis and describe the functional limitations of the condition, particularly as it may
affect participation/performance in courses, programs, services, and activities at NEIT. Because course
requirements can vary greatly, students must communicate their needs to their Student Advisor or
Student Success Coordinator and request accommodations each term. Accommodations cannot
be granted retroactively. Please see the full policy “Accommodations Requests for Students with
Disabilities” in the University Policies and Procedures section of this Handbook.

STUDENT ADVISING

+ Student Advisors and the Student Success Coordinator are available to help students with problems that
may aff
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RE-ENROLLMENT

Students who must miss a term should plan to resume classes as soon as possible by contacting the Re-
Enrollment Coordinator at 401-780-4158. At the time of re-enrollment, the student’s academic record will be
reviewed to evaluate the relevancy of the student’s completed courses and to determine if the student meets, as
applicable, the academic requirements for the program in which the student is re-enrolling.

O ceof Teaching and Learning
LOCATION

East Greenwich Campus: S320
(401) 739-5000 Ext. 3438, OTL@neit.edu

HOURS

Monday through Thursday, 8:30 a.m. to 4:30 p.m.
Friday, 8:30 a.m. to 4:00 p.m.

WHAT SERVICES ARE OFFERED?

The Office of Teaching and Learning oversees all academic aspects of the university. It is responsible for faculty,
curricula, program development, academic records and policies, library resources, academic services, and
graduation requirements. Academic policies are published in the NEIT Catalog and the Student Handbook; both
can be found on the student website at https://students.neit.edu (Campus Information tab).

THE OFFICE OF TEACHING AND LEARNING OVERSEES:
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Student Accounts Department
LOCATION

East Greenwich Campus: N119
(401) 739-5000 Ext. 3406, stuaccounts@neit.edu

HOURS

Monday through Thursday, 8:00 a.m. to 4:30 p.m.
Friday, 8:00 a.m. to 4:00 p.m.

WHAT SERVICES ARE OFFERED?

The Student Accounts Department oversees tuition pay
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Throughout a student’s academic experience at New England Institute of Technology, they will have the
opportunity to learn, research, participate, and share experiences in online and on-ground courses. Many of the
courses require testing, writing, and communication skills to assess meeting the course and program outcomes
of learning. The Academic Integrity Policy of the university is written to ensure that each student’s own work
and others’is protected, and that students receive the greatest benefit from their educational experiences. Our
collective goal is to maintain the highest standard of integrity and excellence, as we learn about ethical practices
in professional work settings.

Academic dishonesty is prohibited in any form here at the university. Academic dishonesty includes but is not
limited to cheating, fabrication, facilitation of dishonest actions, plagiarism, and improper use of one’s own work
or use of a non-approved Al generative tool.

+ Cheating—intentional use or attempted use of deception as one’s academic work;
+ Fabrication—intentional falsification and/or invention of any information or citation;
+ Facilitating dishonesty—intentionally working with others to commit an act of dishonesty;

+ Plagiarism—failing to credit the work of others, copying and pasting materials from the web or another
student, or using an author’s words/work as one’s own, even if the source citation is provided,

+ Improper use of one’s own work—the unauthorized act of submitting work for a course that includes
work done for previous courses and/or projects as though the work in question were newly done for the
present course/project.

+ Use of non-approved artificial intelligent tools/ChatGPT, improperly referencing the use of *approved Al
tools are acts of academic dishonesty.

Any project, paper, or examination is expected to be the student’s own work, and in the student’s own words.
Willful academic dishonesty (specific examples include but are not limited to: copying and pasting materials
from online sources with or without proper citation, unapproved Al use; copying another student’s work or
allowing one’s own work to be copied; using notes, books, or electronic devices during assessments without
the instructor’s advanced permission to the entire class; presenting information or images copied from a book,
journal, or online source as one’s own; or using instructors’ test banks) will not be tolerated. Attempts to engage
in any of the conduct described above or the facilitation of any of this conduct by another individual will be
treated as conduct constituting academic dishonesty for purposes of this policy.*

*Approved use of Al tools must be properly documented and cited to abide within university policies on
Academic Integrity Policy. You are to cite all referenced materials following the APA guidelines, and other
required citation formats. For questions and assistance use the Academic Skills Center for writing help or speak
with your faculty.

Notwithstanding, a student with a disability may be permitted to use notes, books, or electronic devices during
assessments if the course instructor has been informed by the 504 Coordinator that the use qualifies as a
reasonable accommodation for that student based on a diagnosed disability as long as the accommodation does
not affect the academic integrity of the course as determined by NEIT.

All faculty at NEIT are requested to enable the plagiarism checking tool, Turnltin, for major writing assignments.



The instructor reserves the right to submit any student submission to Turnltin. By taking a course, the student
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instructor and Department Chair, will determine an appropriate disciplinary action. The student and the student’s
Department Chair will be notified of the incident and resulting disciplinary action. More than one reported level
Ilincident may result in academic suspension or dismissal.

If a student suspects academic dishonesty, they should contact their chair for further guidance.

ACADE M 24 BA | AND DA AT

Academic probation is a provisional status given to a student who is not meeting the university’s requirements
for academic achievement. A student who does not meet the university’s requirements for academic
achievement (see “Required Levels of Achievement”) will be placed on academic probation. A student who is
placed on probation must meet with a Student Advisor or Student Success Coach to discuss academic challenges
and develop a plan to become academically successful.



an appeals meeting. After the student meets with the committee, the committee will make its
recommendation to the Provost. The student will be notified in writing by the Provost of the appeal
decision. The Provost’s determination is final.

Undergraduate students may not take more than 19 credits during their first probationary term and not more
than 16 credits during their second probationary ter



PR Portfolio review credit awarded after assessment of student life experience portfolio.

TR Transfer credit from another accredited postsecondary institution.

AD AT, o, DEGAEE 2.4y Gaf , X

See the NEIT catalog on the Student Website (Campus Info Tab) for information about admission to NEIT’s
bachelor’s and graduate degree programs.

A DANGAG 2%y

Students may choose to register for classes on an audit basis when space is available in the class (laboratory,
doctoral and online courses may not be audited). No credit or grade is earned for an audited course, but it will
be recorded on the student’s academic transcript with a grade marker of AU (Audit). Subsequently, an audited
course cannot satisfy program requirements and does not have an impact on GPA calculation. The academic
work required in an audit situation is at the discretion of the course’s instructor.

Students who are auditing a class are not eligible to receive financial aid for that class.

Satisfactory academic progress may be impacted if the student is registered for a class as an audit but then
subsequently withdraws from the audited class. If this change causes the student to complete less than the
required pace completion, the student will fail to meet the pace standard. Audited classes do impact a student’s
maximum time frame as they are considered attempted hours.

Interested students must meet with the Student Advisor/Student Success Coordinator and Student Accounts to
complete a Course Audit Request Form. (Note: Prerequisite course requirements must be completed.)

Audited courses are subject to normal tuition fees, and must be registered by the end of the add/drop period.
CA EPGEEXA ;{ 1) %
G REF4EDN BAED wqﬁ EAp anEqIE

Department Chairs or the Director of the Academlc Skills Center may authorize the administration of Challenge
Exams to students for course credit with the following provisions:

1. Term One students may request to take a Challenge Exam prior to the start of a given term, and up to the
end of the first week of classes of the course, provided that the student has attended no more than one
class session at the time the Challenge Exam is administered.

2. Students in Term Two and beyond must request to take a Challenge Exam prior to the start of the term in
which the student is registered for a given course. All Challenge Exams for humanities and social science
courses must be taken no later than the end of week 9 of the preceding term.

3. Challenge Exams may only be taken within a student’s degree program curriculum, including any
technical and required liberal arts electives. Challenge Exams will only be available for those courses that
can be adequately assessed by means of a written examination. Any liberal arts courses within the Foreign
Language or Arts core areas are ineligible for the challenge process unless it is a required course in the
program of study.

4. Challenge Exams may not be taken for any course students have previously attempted at NEIT.

5. The Challenge Exam may be taken only once.



10.

The Challenge Exam process is comprehensive of the course content. Students must pass the exam with
aminimum of a 73% (C grade) for consideration of course credit. (Some departments may have different
requirements. Please check with the Office of Teaching and Learning.)

Challenge credit may not be used to satisfy the university’s residency requirement.

A maximum of 30 credits may be accepted through a combination of Challenge Exams and Portfolio Review
for students in both the associate and bachelor’s degree programs.

A maximum of one course may be accepted as Challenge Exam or Portfolio Review credit for students in the
master’s degree programs.

Students who place out of MA 105 Basic College Math with Lab or MA 100/110 Introduction to College
Math are required to replace those credits with another liberal arts course in the math/science or
communications core areas, as appropriate.



REREGATA |
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mportant Information
. Registration opens at 7:00 AM on Monday of the 5th week of the current term.

. *Intersession registration opens Monday of the 5th week in the spring term.

. Courses are available on a first come, first serve basis and fill fast, register early!

. If a course fails to reach a minimum of 10 enrolled students, it is subject to cancellation.
Add Period

Web registration opens at 7 a.m. on Monday of week 5.
Students may add classes until 10:00 p.m. of the Sunday prior to the beginning of Week Two of the Term.
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At the end of each term, the Registrar’s Office publishes a Dean’s List for students enrolled in associate and
bachelor’s degree programs. This list recognizes students who have earned at least 10 matriculating credits and
a grade point average (GPA) of at least 3.6. The grades of P, S, U, and W are not considered in the GPA calculation
for the Dean’s List. Graduates with a cumulative GPA of 3.6 or better are identified as having “Honors” in the
commencement program.
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Itis the policy of New England Institute of Technology that the non-academic use of electronic devices is strictly
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Grade Point Averages (GPA) include the attempted credits for successful completion of courses, non-passing
grades, incomplete (i.e., grade of I), and repeated courses. Withdrawals (W), are documented on the academic
record but do not count toward the GPA.

Audited and remedial coursework are not included in attempted credits or GPA.

Earned credits include:

Successful completion of courses (i.e., grades of A+, A, A-, B+, B, B-, *C+, *C, *C-, *D+, *D are included in the GPA.
Transfer credits that are awarded are on the academic record as transfer accepted but are not calculated in the
GPA.

Audited and remedial coursework are not included. *Check program specific grade requirements.
Attempted Credit Hours and Successfully Completed Credit Hours:

All credit-bearing courses are calculated into “hours attempted” for financial aid purposes. Courses with passing
grades are hours successfully completed (Courses with Grades of F, W, U are not considered as hours successfully
completed).

Repeated courses are counted in the “hours attempted” calculation for financial aid purposes.

Course Repeats
When a course is repeated, both grades appear in the transcript. However, only the highest grade is factored into
the GPA. Each repeat is considered an attempt.

GPA calculation: A GPA's grade points are computed by multiplying th



term in which the student has registered for the Internship course.

The following policy governs the registration process of the Internship and Clinical/Fieldwork Experience
courses.
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1.

A site placement is required prior to registering for either an Internship or Clinical/Fieldwork Experience
course. See the department chair for the appropriate form. (Some programs have standard agreements
with clinical sites. See the department chair to determine if this applies.) Registration for the course will be
blocked until the department chair approves the site placement and notifies the Registrar.

Registration for all Internship/Clinical/Fieldwork Experience courses must be completed no later than
Saturday of week one of the term.

If a placement site has not been secured by the end of week one, the student must register for an alternate
course identified by the department chair. The student must register for the alternate course no later

than noon on Saturday of week two with a completed Late Add Form. If the student does not register

for an alternate course, the student must see the Student Advisor to review his or her current status with
Financial Aid and his or her academic progress mapping.
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1.

Students must submit all course requirements for the Internship or Clinical/Fieldwork Experience course to
the course instructor no later than Friday of week 10. Students will receive a grade at the end of the term
based on coursework completed.

Consistent with NEIT's Change of Grade Policy, students may submit additional coursework through week 2
of the following term for a change of grade. No additional work may be submitted after Friday of week 2.

In the event the student needs time past week 2 of the term following the Internship or Clinical/Fieldwork
Experience course to complete the course requirements, the student may request the instructor to submit
a grade of “In Progress” (IPR). The instructor must submit the request of an IPR to the Registrar by Monday
of the break week. If the instructor changes the grade to IPR, the student will be automatically registered
for the non-credit Extension course at an additional fee.

Students must complete the course requirements for the Extension course by Friday of week 10 of the
extension term. When the course is satisfactorily completed, (1) a Satisfactory (S) grade will be given for
the Internship Extension course, and (2) the IPR grade for the Internship/Clinical/Fieldwork Experience
course will be changed to a passing grade by the course instructor.

If the Internship/Clinical/Fieldwork Experience course is not satisfactorily completed, (1) an Unsatisfactory



to retake a course for a better grade. Due to the rigor of the five-week courses, students may not take more than
two courses during Intersession unless approved by the Offi
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Department Chairs will review and consider for course credit a Portfolio that describes and authenticates a
student’s life experience with the following provisions:

1. ATerm One student may provide to the Department Chair a Portfolio which describes and authenticates
the student’s life experience to the Department Chair of the program for any course for which student
requests credit. The student’s Portfolio may be submitted prior to the start of a given term, but no later
than the end of the first week of classes, provided that the student has not attended more than one class
session.

2. Astudentin Term Two and beyond must submit the Portfolio for review prior to the start of the term in
which the student is registered for a given course. Portfolios for all humanities and social science courses
must be submitted no later than week 9 of the preceding term.

3. APortfolio may include: the student’s resume; job descriptions of previous employment; summaries of
non- matriculated courses, workshops, or trainings; certificates of course completion or licensure; military
experience; letters of reference; examples of completed projects; papers written; or other documents
indicating life experience for a specific course.

4. Portfolio Review credit may only be considered for courses within the student’s degree program
curriculum, including any technical and required liberal arts electives. Liberal arts courses within the
Foreign Language or Arts core areas are ineligible for the Portfolio Review assessment process unless they
are required courses in the program of study.

5. Portfolio Review credit may not be requested for any course a student has previously attempted at NEIT.

6. The Department Chair of the course for which a student requests credit will review the Portfolio and make
an assessment of life experience equivalency to course credit.

7. Portfolio Review credit may not be used to satisfy the university’s residency requirement.

8. A maximum of 30 credits may be accepted through a combination of Portfolio Review and Challenge
Exams for students in both the associate and bachelor’s degree programs.

9. A maximum of one course will be accepted as either Challenge Exam or Portfolio Review credit for
students in the master’s degree programs.

10. A student who receives Portfolio Review credit for MA 105 Basic College Math with Lab or MA 110
Introduction to College Math are required to replace those credits with another liberal arts course(s) in the
math/science or communications core areas, as appropriate.
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Any student who does not meet the following standards for end-of-term grade point average and/or for
cumulative grade point average will be on probation for the following term:

Undergraduate Degree Programs

<36 credits completed 1.0 1.7
36-71 credits comlpeted 1.0 1.8
72 credits and above 2.0 2.0
Bachelor’s Degree Program 2.0 2.0
Master’s Degree Program 3.0 3.0
Doctoral Degree Program 3.0 3.0

Note: Students should check the Question and Answer document, located in the “Academic Programs” link in
Web for Students on https://students.neit.edu, for their respective programs to determine specific criteria (e.g.,
grades and/or cumulative grade point average) necessary to remain in good academic standing in that program.

Additionally, it is the student’s responsibility to maintain an awareness of any changes in criteria that would
affect a student’s enrollment status.
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New England Institute of Technology will accept transfer credits from another postsecondary institution,
regionally accredited by an agency approved by the Council for Higher Education Accreditation (CHEA), which
meet the following conditions:

1. An official transcript from the institution at which the coursework was completed must be submitted to
the Enrollment Management Office.

2. The course(s) for which transfer credit is requested are equivalent in both credit hours and content to
the theory and/or lab course(s) offered at NEIT. The student may be required to provide college catalog
descriptions from the original institution for equivalency to be determined.

3. Coursework in general education not leading to a degree will be evaluated for current relevancy;
therefore, math, science, and technical courses must have been completed within 3 years of enrollment at
NEIT; all other courses must have been completed within 10 years of enroliment at NEIT.

4. Coursework related to the curriculum in a specific major must be evaluated by the relevant Department
Chair.

5. At the discretion of the Department Chair, courses that are not equivalent in both credit hours and
content of required courses within an academic major, may be substituted for/accepted as technical
electives.

6. Astudent who has earned an associate degree will be considered to have met all associate-level general
education requirements, unless any course(s) are prerequisites to coursework within the academic major.

7. Astudent who has earned a bachelor’s degree will be considered to have met all bachelor-level general
education requirements, unless any course(s) are prerequisites to coursework within the academic major.



8. A maximum of 46 quarter (30 semester) transfer credits may be accepted for an associate degree program,
58 quarter (38 semester) transfer credits for an Applied Technical Studies associate degree program, 42
quarter (28 semester) transfer credits for a bachelor’s degree program, and 4 quarter (3 semester) transfer
credits for a master’s degree program. No transfer credits are accepted for doctoral programs.

A further detailed breakdown is provided in Table 1.0, which follows.
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Table 1.0 Transfer credit allocation by source and degree level.

9. The minimum earned grade for undergraduate coursework in a non-health science program is a“C” (73%),
or above.

10. The minimum earned grade for undergraduate health science coursework will be held to the grade rules
for the degree and program.

11. The minimum earned grade for relevant graduate coursework is a grade of “B” (83%).

12. Transcripts must be received prior to the second cla



Students may petition the Enroliment Management Office for consideration of special circumstances.

Upon completion of the credit review process, students will receive written notification of the NEIT courses for
which transfer credit was accepted.

NEIT reserves the right to refuse admission to any student for any reason other than race, color, religious belief, sex,
sexual orientation, gender identity or expression, national origin, age, or disability.
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To ensure that its programs, activities, and services are accessible to all students, NEIT is committed to providing
reasonable accommodations for qualifi



Clinical sites and fieldwork placements: Directly to the clinical site or field work placement site. The
student should notify their SA, who will assist the student in identifying whom to contact at a clinical
site/ field work placement site to request an accommodation.

Housing accommodations: The SA/SSC. Students are advised to provide notice of their disability
needs to the SA/SSC well in advance of their arrival to campus (preferably at, or before, the time of
their housing application), or in advance of when they will need a specific accommodation, in order to
allow time to make necessary and appropriate arrangements. Returning students must request housing
accommodations in advance of completing a new housing agreement. Previous accommodations

are not automatically extended. The student may be required to submit updated, current and
comprehensive documentation concerning the nature and extent of the disability.

The use of service or assistance animals: The student’s SA/SSC.
All other accommodations: The student should contact their SA/SSC.

¥ iee Docyp nt2tion

A student whose disability is not readily apparent must provide medical documentation of their disability
(“documentation”) to the SA/SSC. The documentation must include a specific diagnosis and describe the






services, programs or activities, or invitees are nor




The fish tank must be kept clean at all times.
The fish tank must be kept in the student’s room, and not in a bathroom.

The fish tank must be removed if the student will be away from their room for more than 3 days, unless the
student has made arrangements with another student to maintain the fish tank during their absence.
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NEIT seeks to provide an environment which is conducive to study and work. NEIT classrooms, labs and
workspaces, while presenting no practical risk to adu



The Drug-Free Schools and Communities Act and the Drug Free Workplace Act both condition NEIT’s receipt of
federal funding, including student financial aid, on the university’s implementation of programs and policies to

prohibit the use of any illegal drug. Cannabis remains an illegal drug under federal law, and therefore cannot be
permitted on campus for recreational or medical purposes.

Accordingly, university policies that prohibit the possession, use or distribution of cannabis on universi






disclose without prior written consent. NEIT has designated the following items as Directory Information:
a) name
b) address
c)



In connection with financial aid for which the student has applied or which the student has received,
if the information is necessary to determine eligibility for the aid, determine the amount of the aid,
determine the conditions of the aid, or enforce the terms and conditions of the aid. (§99.31(a)(4))

To organizations conducting studies for, or on behalf of, the School, in order to: (a) develop, validate, or
administer predictive tests; (b) administer student aid programs; or (c) improve instruction. (899.31(a)(6))

To accrediting organizations to carry out their accrediting functions. ((§99.31(a)(7)) - To parents of an
eligible student if the student is a dependent for IRS tax purposes. (899.31(a)(8))

To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9)) - To appropriate officials in
connection with a health or safety emergency, subject to §99.36. (899.31(a)(10)) - Information the school
has designated as “directory information” under §99.37. (§99.31(a)(11))

To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject to the
requirements of 899.39. The disclosure may only include the final results of the disciplinary proceeding
with respect to that alleged crime or offense, regardless of the finding. (§99.31(a)(13))

To the general public, the final results of a disciplinary proceeding, subject to the requirements of
§99.39, if the school determines the student is an alleged perpetrator of a crime of violence or non-
forcible sex offense and the student has committed a violation of the school’s rules or policies with



powerless and fearful. Verbal harassment includes conduct such as epithets, insults and derogatory comments.
Physical harassment includes conduct such as assault, impeding or blocking movement or any physical
interference with normal work or movement. Visual forms of harassment include derogatory posters, cartoons or
drawings.

Discrimination: Discrimination is any treatment — including harassment — on the basis of a protected
characteristic. NEIT does not engage in and will not tolerate harassment or discrimination based on race, color,
religion, national and ethnic origin, sex, sexual orientation, gender identity or expression, age, disability, or any
other criterion specified by federal, state or local laws.

Retaliation: Retaliation is an act of intimidation, harassment, or reprisal against an individual for initiating a
good faith complaint, participating in any proceeding under this policy, or for otherwise exercising the
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Any employee, student or applicant for employment or admission to NEIT who feels unlawfully harassed or
discriminated or who has been retaliated against or knows or suspects the occurrence of unlawful harassment,
discrimination or retaliation should immediately contact a designated Complaint Contact Person (CCP).

*To report incidences of Title IX Prohibited Conduct (dating violence, domestic violence, sexual assault,
stalking,sexdiscrimination,orsexualharassment),seeNEIT’sTitleIXReporting, Investigation, and Grievance
Procedures below.

Designated Complaint Contact Persons (CCPs):

CCP Location Extension
Danielle Lavendier  Student Support Services, East Greenwich Campus, RmN201................ 3336
Lee Peebles Student Support Services, East Greenwich Campus, RmN201................ 3414
Liz Robberson Student Support Services, East Greenwich Campus, RmN201................ 3440
Tim Shirley Student Support Services, 101 Access Road Campus Bldg. AC, Rm 202E . ... .. 3421
Kristen Tomlan Student Support Services, East Greenwich Campus, RmN201................



complainant and the respondent may provide the CRO with names of witnesses and any other pertinent
information. Each person interviewed will be reminded of their duty to provide information and will be advised
that he/she is to keep what is said in the interview confidential and not to discuss what was said with others. It is
the policy of NEIT that interviews will be done privately with each individual with no one else in attendance.

After the investigation has been completed, the CRO will prepare a written report containing their determination
as to whether there was a violation of NEIT’s Policy Against Unlawful Harassment, Discrimination, and Retaliation.
The CRO will forward a copy of the written report to the Executive Vice President. In the event that, during the
course of the investigation and unrelated to the complaint, other matters occurred that require attention, the
Executive Vice President, at their discretion, may take action as necessary.

Disciplinary Action or Sanctions: If the CRO determines that there has been a violation of NEIT's Policy Against
Unlawful Harassment, Discrimination, or Retaliation, the Executive Vice President, in consultation with such

other members of the administrative staff as he/she deems necessary, shall determine appropriate disciplinary
action or sanctions to be taken against the respondent. The goal of the disciplinary action or sanctions is to

stop the behavior, prevent its recurrence, and remedy its effects. Disciplinary action or sanctions may include,
but are not limited to, training, referral to counseling, sanctions listed under NEIT’s Student Conduct Policy,
warning, reprimand, withholding of a promotion or pay increase, reassignment, suspension from school or from
employment without pay, dismissal from NEIT or termination of employment, as NEIT believes appropriate under
the circumstances.



Meal plan refunds are pro-rated based on the following schedule for resident students who withdraw from NEIT:
+ Inthe first week* of class, will result in a refund of 75% of the term’s meal plan.
+ Inthe second week* of class, will result in a refund of 50% of the term’s meal plan.
+ Inthe third week* of class, will result in a refund of 25% of the term’s meal plan.
+  After the third week* of class, will result in no refund.++++++

Resident students who remain enrolled at NEIT and change to commuter status during an academic term must
use their remaining meal plan balance before the end of the term in which they move out of the residence hall;
and, they must use the remaining dining flex dollars before the end of the academic year (three consecutive
academic terms). There will be no refunds of meal plans or flex dollars.

4. Commuter students may purchase a declining balance meal plan from Chartwells, the company that
provides food services at NEIT. Information about commuter students’ meal plan refunds can be found on
Chartwells’ website, Dineoncampus.com/NETech.

* Note: A week is an academic week, which begins on Sunday and ends on Saturday. An academic term is
comprised of ten (10) weeks.
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New England Institute of Technology strives to provide a safe and secure environment for all members of the
NEIT community. In an effort to provide such an environment, it may be necessary, on occasion, to search NEIT
property including but not limited to drawers, lockers, desks, offices, closets, residence hall rooms, refrigerators,
computers and information stored in NEIT computers, NEIT data storage devices, and file cabinets. NEIT reserves
the right to conduct such searches as appropriate, including searches without the owner present.

When designated NEIT officials, in their sole judgment, suspect the possession or use of illegal or unauthorized
drugs, alcoholic beverages, firearms, weapons, or stolen property on campus, or in cases otherwise involving
some risk of harm, NEIT reserves the right to search an individual’s personal belongings that are on NEIT
property. Such belongings might include but are not limited to articles of clothing, purses, briefcases, bags, safes,
containers, and vehicles. If a personal belonging(s) to be searched is locked inside of an item, the individual is
required to open it when directed by a Designated NEIT Official. If the individual refuses to remove a lock from a
personal item, and in NEIT’s reasonable determination there is an eminent risk of harm, NEIT reserves the right to
open the locked item. If there is no eminent risk of harm, NEIT reserves the right to confiscate the item until such
time as the matter is resolved. If more than 3 months pass before the matter is resolved due to the individual’s
lack of cooperation in the matter, NEIT reserves the right to open and/or discard the locked item and its contents.
If the locked item is owned by NEIT, such as residence hall furniture and individual lockers, NEIT reserves the right
to break the lock to conduct a search. NEIT Designated NEIT officials include Public Safety staff and Residence Life
staff (only when the search is within the residence hall).
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State law prohibits smoking inside of NEIT’s buildings or any outside area where smoke can migrate into a
building.

Smoking is not permitted in any building on the East Greenwich campus or within 50 feet of any building
entrance or exit. Smoking is not permitted on any patio, recreation field, athletic location, or on the green
between One New England Tech Blvd and the residence hall. Smoking is not permitted in the residence hall, in






condition. Assemblies that fail to follow this policy may subject participants to disciplinary action up to and
including dismissal from NEIT.
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A major objective at NEIT is to protect and preserve the quality of the educational environment for everyone. This
objective entails two basic expectations:

« That the NEIT community expects high standards of respect, civility, integrity, and responsibility from all
of its members (community standards).

« That each student is responsible for their conduct, and that continuation as a student is conditional
upon compliance with the requirements expressed or implied in this policy.

It is expected that each member of the university community will responsibly participate in a cooperative learning
experience, both in person and online. To ensure the success of this experience, the university requires a
community which encourages mutual respect.

NEIT officials are charged with the welfare of all students. It is in this regard that NEIT reserves the right to take
necessary and appropriate action to protect the well-being and safety of the campus community.

Disregard on the part of the student for the university’s rules, regulations or policies, or exhibition of behavior by
a student, on- or off-campus, or behavior in an electronic medium that in the sole judgment of university officials
demonstrates a serious lack of respect for other members of the campus community, adversely affects the
interests of the university or that could be considered a potential safety threat to the campus community, may
require the immediate application of disciplinary action with sanctions up to and including dismissal. This policy
applies to all students enrolled, in any capacity, at NEIT.

It is neither possible nor necessary to specify every inst